NIA DEYOUNGE
Address: 19 Tufts Street, Apt #2, Somerville, MA 02145   •   E-mail: ndeyounge@gmail.com   •   Phone: 203-848-7906


                            
EDUCATION:



Boston University, Graduate School of Arts & Sciences, Boston, MA (9/07 – 12/08)

M.A. International Relations and Religion, GPA: 3.5
Coursework: Religion, Diplomacy, Latin American: Politics, Military, Sustainable Development; 
MA Paper: Creating an Exclusive National Narrative: Afro-Argentines & Construction of National Identity (1810-1880)
Stanford University, Stanford, CA (9/02 – 6/06)

B.A. International Relations - Comparative Culture & Society; Minor: Spanish, GPA: 3.0
Honors/Awards: Dean’s Award of Excellence 

WORK EXPERIENCE:



Staff Assistant, Jean Mayer USDA Human Nutrition Research Center on Aging, Tufts University, Boston, MA (12/09 – present)

· Provide all administrative, financial, and grant support to 2 scientific laboratories
· Prepare and edit private and federal grant applications 
· Submit university documents in compliance with Tufts University and USDA standards
· Draft annual USDA budget for 2 laboratories; monitor burn rates to track spending using PeopleSoft
· Complete personnel documents for salary and  effort reporting

· International Center Liaison: facilitate communication between HNRCA and Associate Director of Tufts’ International Center in Medford; prepare pre and post arrival documents for international scholars to the HNRCA 
Language Assistant, MINISTERIO DE EDUCACION Y CIENCIA, Bollullos del Condado (Huelva), Spain (10/08 – 6/09)

· Served as North American Language and Culture Assistant at CEIP Manuel Perez (primary school)
· Collaborated with English and Bilingual teachers of 3rd, 5th, and 6th grades to reinforce English language instruction
Research Assistant, BRENNER, SALTZMAN & WALLMAN, LLP, New Haven, CT (1/07 – 8/07)

· Researched cases for corporate, environmental, litigation, and real estate attorneys and paralegals

· Conducted exploratory research for articles on environmental law and civil rules of court procedure
Independent Study & Seminar Program Coordinator, HILLHOUSE HIGH SCHOOL, New Haven, CT (9/06 – 6/07)

· Collaborated with school guidance department, teachers, and administration to identify gifted students for ISSP
· Met monthly with TAG/Guidance Supervisor for New Haven Public Schools and ISSP/TAG Program Coordinators from New Haven High Schools
· Mentored all ISSP students individually: students doing independent study and those enrolled in college courses through the College before College program
Co-Editor in Chief / Financial Officer / Writer, THE REAL NEWS, Stanford University, Stanford, CA (4/04 – 6/06) 

· Developed and submitted bi-annual budget to the university publications funding committee 

· Managed team of 10-20 writers and editors; coordinated monthly meetings 
Summer Intern / Project Manager, GENERAL ELECTRIC SupportCentral, New Haven, CT (Summer 2004, 2005)

Corporate information services project manager and administrative assistant for software marketing and development group.  

· Marketing Team “Help Documentation” Project:

· Developed online “customer-friendly” help manuals for GE technical support to improve accessibility
· Delivered presentation on development of modifiable “help” pages to founders of GE SupportCentral

· Handled administrative office duties for 35 employees
ADDITIONAL INFORMATION:

· Volunteer, Intercambio: A Language Exchange Program with the Somerville Arts Council (2/10 – present)

· Assist in recruiting native English, Spanish and Portuguese speakers to attend seasonal sessions of Intercambio for 6-8 weeks
· Coordinate and/or host weekly sessions with Somerville Arts Council Program Manager
· Organized party for Winter Session at a local restaurant for 20 participants 
· Guest Panelist, Local Cultural Council Grant Program, Somerville Arts Council (10/10 – 11/10)

· Review grant proposals submitted by local artists, schools, and organizations for Cultural Heritage projects in Somerville; money awarded as fellowships, grants, and projects
· Volunteer, Artbeat! Festival in Davis Square, Somerville Arts Council (7/17/10)
SKILLS



· Computer: Microsoft: Outlook, Word, PowerPoint, Excel; Adobe: Professional, InDesign, Photoshop, PageMaker, Illustrator; OpenWiki, PeopleSoft
· Language: Native English speaker, Spanish fluency
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