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	Start Date of Contract
	10/1/2017
	End Date of Contract
	6/30/2018

	Start Date of Service
	10/1/2017
	End Date of Service
	6/30/2018

	Contract Number
	EOHEDSOM18
	CFDA Number
	N/A

	Direct Funds
	$45,625.00
	Match Funds
	N/A
	Total Amount
	$45,625.00

	Fixed Fee/Performance Based

☒
	Cost Reimbursement

☐

	AGREEMENT BETWEEN

	METRO NORTH REGIONAL EMPLOYMENT BOARD

186 ALEWIFE BROOK PARKWAY, SUITE 216

CAMBRIDGE, MA 02138

(“THE REB”)

	AND

	NAME
STREET
ADDRESS
(“THE CONTRACTOR”)

	Whereas the REB is a non-profit corporation and has been empowered to enter into contracts,

Whereas the Contractor agrees to provide services for the REB in accordance with the terms and conditions of this Agreement,

And, further agrees to implement this Contract in accordance with the following parts, which are incorporated by reference and form part and parcel of this Agreement:


	PART I
	WORK STATEMENT

	PART II
	BUDGET/PAYMENT SCHEDULE

	PART III
	ATTACHMENTS

	PART IV
	GENERAL TERMS AND CONDITIONS

	It is understood and agreed by all parties that costs cannot be incurred under this Contract prior to the effective date. All signatures must be affixed to this Contract prior to submission of the first invoice.

In Witness whereof the parties have executed this Contract effective October 1, 2017.



	For The REB:
	For the Contractor:

	NAME
	SONDRA SCHWARTZ
	NAME
	Click here to enter text.

	TITLE
	PRESIDENT AND CEO
	TITLE
	Click here to enter text.

	SIGNATURE
	
	SIGNATURE
	

	DATE
	
	DATE
	


	PART I: WORK STATEMENT


A. PROGRAM SUMMARY

This contract is in regards to an advanced manufacturing grant from the Mass. Executive Office of Housing and Economic Development (EOHED). The main purpose of the grant is to train unemployed and underemployed individuals, with a particular emphasis on minorities, women, and veterans, for careers in the advanced manufacturing sector.

B. SCOPE OF WORK

The contractor agrees to:

1. Deliver a machining training program at Somerville High School for up to 15 students which includes the following components:
· Foundational/Prep (45 hours)

· Math Highlights- 30 hours

· OSHA safety- 15 hours

· Machining (280 hours)

· Metrology and Inspection- 10 hours

· Blueprint reading and GDT- 35 hours

· MasterCAM- 5 hours

· Maching LAB: Manual and CNC- 170 hours

· Certification: MACWIC- 60 hours

· The timeline for project activities will be as follows:

	Month
	Activity

	November
	Begin instructor contracting process

	December


	Curriculum Development and instructor prep

	
	Student recruitment, CORI checks

	January
	Begin Foundational/Prep training

	February
	Begin Machine LAB

	March
	Machine LAB

	April
	Machine LAB

	May
	Machine LAB

	June
	Certification and graduation


2. Work with partners from the Northeast Advanced Manufacturing Consortium (NAMC) on recruitment, employer outreach, reporting, organization of job fair, management of student issues, and general partner collaboration. A full list of additional activities is included in Attachment A: School Checklist.
C. GENERAL RESPONSIBILITIES

1. The Contractor will provide for such methods of administration as are necessary for the proper and efficient administration of the program.
2. The Contractor will comply with REB/NAMC requests for statistical, financial, or programmatic reports.  Continued payment and future funding will depend on the submission and approval of all requested reports.
3. All programs, services and activities conducted under this contract will be in compliance with the laws and regulations regarding:
a) The state Equal Opportunity Law, Chapter 622 of the Acts of 1971.
b) Title VI (VII) of the Civil Rights Act of 1974, P.L. 88 - 352.
4. The Contractor recognizes the monitoring responsibility of the REB/NAMC.
5. The Contractor agrees to participate in all program-related conference calls/meetings that are relevant to its responsibilities under this contract.
D. CONTRACT MODIFICATIONS

1. The contractor must provide advance notification of any deviations from the approved budget or project’s scope or objective.
2. A contract modification will be required in the following instances:

a. When the transfer of funds among direct cost categories cumulatively exceeds, or is expected to cumulatively exceed, ten percent (10%) of the project’s total budget amount, as outlined in the most recent approved budget.

b. When significant changes to a project’s scope of work or objective is required.

	PART II: BUDGET/PAYMENT SCHEDULE


A. BUDGET
Project budget is included as Attachment B of this contract.

B. PAYMENT SCHEDULE

1. Payments under this contract will be on a cost-reimbursement basis.
2. All payments to the Contractor are contingent upon receiving funds from the EOHED.
3. The Contractor shall submit requests for reimbursement on a quarterly basis using the invoice form provided by the REB. Requests shall be submitted within two weeks following the close of the quarter. The final invoice shall be submitted no later than July 20, 2018. The invoicing schedule will be as follows:
	Payment #
	Amount
	Time Frame
	Invoice Due

	Payment 1
	Cost reimbursement
	10/1/2017 – 12/31/2017
	1/12/2018

	Payment 2
	Cost reimbursement
	1/1/2018 – 3/31/2018
	4/13/2018

	Payment 3
	Cost reimbursement
	4/1/2018 – 6/30/2018
	7/20/2018


4. The REB will commence the payment process upon receipt of complete and accurate invoices. Missing and/or incomplete invoices will delay the payment process.
5. Payment to the Contractor will be made within 30 days of receiving complete and accurate invoices.
6. The REB will accept requests for reimbursement from the President/CEO/Executive Director of the Contractor or an authorized fiscal representative.
7. All payments are contingent on the Contractor fulfilling its responsibilities as outlined in Parts I, III, and IV of this contract

	PART III: ATTACHMENTS


ATTACHMENT A: VOC/TECH SCHOOL CHECKLIST

· Contract and Billing

· Instructor meeting (availability, materials, shop projects, Calendar planning/course plotting, leadership/accountability/cohesiveness)

· Final Calendar for students

· Secure appropriate space and communicate with building personnel
· Awareness to Career Center Career Ready arrangement, should be on calendar
· Work with NAMC Outreach Team on tours/guest speaker(s)
· Paperwork/Communication expectations, attendance and progress reporting
· Order all materials/software seats, etc
· Orientation information for Career Centers
· CORI process
· Certifications clarified: ie MACWIC vs. NIMS etc.
· Test dates booked
· Communication responsibilities on student concerns
· Provide Job Fair space and host Graduation
ATTACHMENT B: PROJECT BUDGET
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