RULES OF THE BOARD OF ALDERMEN, ADOPTED APRIL 22, 2010

DRAET
Meetings

Rule 1. Regular meetings of the board shall be held on the second and fourth Thursday evenings
of each month at seven o'clock except when the Thursday falls on a holiday, in which case the
meeting shall be held on the preceding Tuesday evening at seven o'clock. Special meetings of the
board may be convened by the Mayor, by the president of the board, or by six members at any
time upon such notification as the General Laws may provide.

Rule 2. The seats of the members of the board shall be numbered and assigned by drawing the
names of the members and the numbers of the seats simultaneously, annually, at the first meeting
of the board. The president and vice president shall sit in the last two seats, respectively.

Rule 3. The agenda for a meeting shall be prepared by the city clerkprinted-and-made-avatlable-to
albmembersofthe board-by-3-PM on-the day of the-meeting, No matter netsubmitted-by-a
member-shall appear be-printed-on the agenda of a meeting unless it is in the hands of the city
clerk 84 hours (weekends and holidays excepted) prior to the meeting (7 AM Monday for a
regular Thursday ms@mg)%&%—%&eﬁ%&c—p%@&&%&é&y Me-mattersubmitted-by-a
member-shatl-bo printed on the apgende-of+ slessitis-submitted-to-the Clerkof
Committees by midnight of the-previous day-under-the-previsionsof Rule 52-Any item
submitted between 84 and 36 hours prior to the meeting (weekends and holidays excepted) shall
be added to the agenda as a Supplemental Item, subject to the open meeting law (7 AM
Wednesdavy for a resular Thursday meeting). Any ilem submitied after that shall be added to the
agenda as a Supplemental Item, subject to the open meeting law, only when feasible. en-the-day
ot the-meeting by-the Mayor, by-Gity-Officers, or as Now Business;-shall-be printed-on-a
sapplemontal-agenda-mudeavailable-to-ath-members-of the board and-the-public-priorto-thestart
of the meeting. The agenda and supplement shall be made available to all members of the board
by 3 PM on the dav of the meeting. AnyAH additional items not included in the printed-en-an
agenda or supplement that the city clerk presents, if challenged, shall be accepted only by a two-
thirds vote of the board. _

Rule 4. A majority of the entire membership shall constitute a quorum for the transaction of
business. The presiding officer shall take the chair at the hour fixed or to which the board has
recessed, and shall convene the meeting. If a quorum is not present at such time, then the
presiding officer shall recess such meeting until a quorum is in attendance, but if a quorum fails
to materialize within thirty minutes of the time originally set forth, then the presiding officer
shall adjourn such meeting forthwith.

Rule 5. No employee of the city government, except the city solicitor, shall be required to appear
before the board unless one week's written notice shall have been given to the employee,
following approval by a majority vote of the board. Such notice shall be prepared by the city
cletk and shall describe the matter that that the board is interested in discussing.



Rule 6. Minutes of executive sessions shall be recorded by a recorder of the board’s choosing,
The recorder shall obtain the written preliminary approval of the minutes by the presiding officer
within 24 hours, and shall then seal the minutes and present them to the city clerk, who shall
thereafter maintain them. All executive session minutes shall remain confidential until the board
votes in open session to release them. The city clerk and city solicitor shall regularly prepare a
recommendation to the board as to which minutes should be released pursuant to the state open
meeting law,

Presiding Officer

Rule 7. The president of the board or in his/her absence, the vice president, shall take the chair
and preside at the meeting. At any meeting of the board, in the absence of the president and vice
president the oldest in age of members present shall preside until a president pro tempore is
elected.

Rule 8. The presiding officer shall preserve decorum and order and may speak to points of order
in preference to other members. The presiding officer shall be entitled to call a recess of up to
five minutes in duration when deemed appropriate. The presiding officer shall decide all
questions of order and shall be the determinant on all interpretations of these rules. If any
member wishes to appeal such decision or determination, he/she shall make a motion, and if it is
seconded, then no other business shall be in order until the question on appeal is decided by a
majority vote of the board. '

Rule 9. The presiding officer may refuse to allow any items which in his/her opinion do not have
a direct bearing on the business of the board. These items shall be placed on file and shall not be
further considered.

Rule 10. The president may express his/her opinion on any subject under debate, but in such case
he/she shall leave the chair and the vice president shall preside. He/she may state facts and give
his/her opinion on questions of order without leaving his/her place.

Rule 11. The presiding officer shall declare all votes, but if any member doubts the vote, the
chair, without further debate, shall require the members to vote in the affirmative or negative by
roll call. He/she shall declare the result only after all members present have voted. No member
shall be recorded on any vote unless he/she is physically situated within the board’s chambers.

Rule 12. The presiding officer shall name the member who shall first be heard, whenever two or
more members address the chair at the same time.

Rule 13. When a question is under debate the presiding officer shall entertain no motion but:
1) toadjourn,

2) to lay on the table,

3) for the previous question,

4)  to postpone to a day ceitain,

5) to refer to a committee,

6) toamend,



7)  to postpone indefinitely, or

8) torecess.

Thesé motions shall take precedence in the order in which they are arranged, and the first two
shall be decided without debate. On a motion for the previous question no more than five
minutes shall be allowed for debate and no member shall speak except in opposition to the
motion or for more than two minutes, All questions of order arising after a motion for the
previous question shall be decided without debate, except on appeal, and on appeal no member
shall speak more than two minutes or more than once. The adoption of the previous question
shall put an end to all debate and bring the board to a direct vote upon pending amendments, if
any, and then upon the main question.

Rights And Duties Of Members

Rule 14, Every member when about to speak, shall address the chair as "Mister/Madame
President”, and shall confine himself/herself to the question under debate, avoiding personal
remarks at all times.

Rule 15. Any member may sponsor an employee of city government to address the board on any
matter properly before the board, or request the reading of any item in full, unless such
sponsorship or reading is objected to by any member. Upon such objection, the address or
reading shall occur only by majority vote of the board.

Rule 16. Any member may sponsor a member of the public to address the board on any matter
properly before the board unless such sponsorship is objected to by any member. Upon such
objection, the address shall occur only by a two thirds vote of the entire membership.

Rule 17. No member shall speak on the same question more than once unless all other members
who wish to speak have already spoken. No member shall speak on any subject for more than
five consecutive minutes without having first relinquished the floor to any other member who
wishes to speak on the subject. No member shall interrupt another, except on a point of order, a
point of information, or a point of personal privilege.

Rule 18. No member shall vote or serve on any committee where the subject under debate
concerns his/her private as opposed to the public interest. Otherwise, every member who is
present when a question is put shall vote in the affirmative or negative unless excused from
doing so by the board. Application to be so excused shall be made before the vote is taken.

Rule 19. No member shall represent the board unless he/she is appointed to do so by the
president.

Committees

Rule 20. The president shall annually, as soon after the organization of the board as may be
convenient, appoint the members to the following standing committees, and any special
committees he/she may choose to create. The president may, at any time, change the membership
of any committee, The president shall not serve as chair or vice-chair of any standing committee.



The president and vice president shall be members of the committees on finance and legislative
matters.

1)  Confirmation of Appointments (five members)

2)  Finance (five members)

3) Housing and Community Development (three members)
4) Information Technology (three members)

5) Land Use (three members)

6) Legislative Matters (five members)

7)  Licenses and Permits (three members)

8)  Public Health and Safety (three members)

9)  Public Utilities and Works (three members)

10) Senior Services (three members)

11) Traffic and Parking (three members)

12) Veteran and Public Services (three members)

13) Youth Services (three members)

Rule 21. The member first named on each committee shall be its chair; and in the case of his/her
resignation, inability to serve or absence, the other members in the order in which they are
named shall call meetings of the committee and act as chair, subject to the provisions of Rule 20.
The most recent edition of Robert's Rules of Order shall be the authority on all questions of
debate in committee wherever they do not conflict with the several rules of the board that apply
to committees.

Rule 22. A majority of a committee shall constitute a quorum for the transaction of business. The
chair shall take the chair at the hour fixed or to which the committee has recessed, and shall
convene the meeting. If a quorum is not present at such time, then the chair shall recess such
meeting until a quorum is in attendance, but if a quorum fails to materialize within thirty minutes
of the time originally set forth, then the chair shall adjourn such meeting forthwith, and masy-shall
prepare a report of the committee indicating such.

Rule 23. The chair of any committee may call and preside at a meeting of the committee of the
whole, to include all members of the board, pursuant to the open meeting law, whenever in his or
her judgment such meeting shall facilitate the consideration of an item before the committee. In
such case, a majority of the entire membelshlp shall constitute a quorum for the transaction of
business. In other respects, the provisions of Rule 22 shall apply to these meetings.

Rule 24, The-chairof cach commitiee shall-endeavor to post the conunittes’s-s rrtheoath
ofthe meeting: %M h&e%ﬂk%ﬂﬁgeﬁéa%@fh&%&m&fﬁ&%mﬂmﬁ%%g the-committes
report-if challenged; shall be-aeeepted-onby-by-a-majority-vole-of the-beard.-Each standing and
special committee shall cause records of its proceedings to be kept by the clerk of committees.
No committee shall act by separate consultation and no report shall be received by the board
unless the subject thereof shall have been considered in committee actually assembled. All
reports of committee shall be signed-approved by the chair, but in no case shall this preclude a
member not in agreement from submitting a minority report, which shall be signed-by that
memberincluded as part of the committee report.




Rule 25. All items of business reported adversely by a committee shall contain the endorsement,
"Should Not Be Approved" on such order, ordinance, resolution, petition or other matter, and if
the report is accepted, the matter shall be disposed of.

Order Of Business

Rule 26. At every meeting of the board the order of business shall be as follows:

1)  Call of the meeting, with a prayer, salute to the Flag of the United States of America and a
call of the roll of members.

2)  Approval of the minutes of the previous meeting.

3) Citations.

4)  Public Hearings.

5)  Ordinances, orders, resolutions and motions of members.

6)  Unfinished business.

7)  Reports of committees.

8) Communications of the mayor.

9)  Communications of city officers.

10) New business.

Rule 27. All items on the agenda shall be acted upon in the order in which they are read by the
city clerk, unless the board shall otherwise direct by majority vote of the board. All items shall
be read by their titles only, unless any member requests a reading pursuant to Rule 15.

Rule 28. No report of a committee shall be acted upon by the board unless it is printed on the
agenda of a meeting.

Rule 29. Afier a motion or item is stated or read before the board it shall be deemed to be in
possession of the board and shall be disposed of by vote, but the mover may withdraw it at any
time before a decision or amendment if no objection is made.

Rule 30. Every motion shall be reduced to writing if the presiding officer so directs or if any
member so requests. A motion need not be seconded, except as provided in Rule 8,

Rule 31. A question containing two or more propositions may be divided whenever such division
can clearly be made, and such division shall be determined by a majority vote of the board.

Rule 32, Every item shall, after its passage, remain in the possession of the city clerk until twelve
o'clock noon of the second weekday (Saturdays and holidays excepted) following the day of the
meeting at which final action was taken. If, during that time, notice of intent to move for
reconsideration is filed with the city clerk, then such item shall be considered unfinished
business before the board. If, during that time, no notice of intent to move for reconsideration is
filed with the city clerk, then such item shall be considered as having passed out of the custody
of the board.

Rule 33. A motion for reconsideration shall only be made by a member on the prevailing side.
No metion for reconsideration shall be made upon any of the following motions: to adjourn, for a



roll call vote, to lay on the table, or for the previous question. On a motion for reconsideration no
more than twenty minutes shall be allowed for debate, and no member shall speak more than two
minutes, No motion for reconsideration shall be made during a meeting at which final action on a
matter has been taken except by two thirds vote of the entire membership. No motion shall be
twice reconsidered, but this shall not prevent the board from reconsideration of any matter
vetoed by the mayor.

Rule 34, Petitions for licenses or permits shall, upon their receipt by the board, be referred to the
committee on licenses and permits unless a motion to approve without referral to committee is
approved by two thirds of the entire membership.

Rule 35. Appointments and reappointments subject to confirmation shall, upon receipt by the
board, be referred to the committee on confirmation of appointments unless a motion to approve
without referral to committee is approved by two thirds of the entire membership.

Rule 36. Mayor's requests for direct appropriations, transfers, tax levies or loans shall, upon
receipt by the board, be referred to the committee on finance unless a motion to approve without
referral to committee is approved by two thirds of the entire membership.

Rule 37, Proposed ordinances relating to pedestrians or vehicular traffic, the parking of vehicles
on the public ways, or to taxicabs shall, upon receipt by the board, be referred to the committee
on traffic and parking.

Rule 38. Proposed ordinances relating to zoning shall, upon receipt by the board, be referred to
the committec on land use and to the Planning Board.

Rule 39. Proposed ordinances not above described shall, upon receipt by the board, be referred to
the committee on legislative matters,

Rule 40, On all matters not described in Rules 34 through 39, the presiding officer shall
determine how the matter shall be disposed of, unless a majority of members present shall vote
otherwise.

Rule 41. No endorsement of any kind, except reports of committees, shall be made upon any
items referred to committee.

Rule 42, Any item referred to a committee and not acted on within sixty days of such referral
may be ordered for discharge from that committee by any member upon a vote of a majority of
the entire membership.

Orders, Ordinances and Resolutions

Rule 43, Allordersordinances-and-resolutions-shall be sipned-by-themember-who-presents
them;-er-by-an-authorized representative.



Rule 44. In all votes, when the board expresses an action by way of command the form of
expression shall be, "ordered"; and when the board expresses an opinion, principles, facts or
request, the form shall be "resolved.”

Rule 45. Every order and resolution shall be read a single time before the question on final
adoption is taken, unless it is referred to a committee.

Rule 46. Every proposed ordinance and home rule petition shall be printed and a copy made
available to each member at the start of the meeting at which its approval is expected to be under
consideration.

Rule 47. Every ordinance, before being enrolled, shall be printed and a copy made available to
each member. No ordinance once enrolled shall be amended. No ordinance shall be passed
through all its stages of legislation at the same session, except by a two thirds vote of the entire
membership taken by roil call. Once ordained; cach-ordinance-shall-be-signed-by-the-presiding

Rule 48. Any order, ordinance, resolution or final vote may be passed through all its stages of
legislation at one session, provided that no member objects thereto; but if a single member
objects, the measure shall be postponed for that meeting, and if when it is next brought up, three
or more members object to its passage, a second postponement of at least one week shall take
place. The invocation of a member's rights under this Rule or under Section 15 of the City
Charter shall automatically halt discussion of the matter. Any matter postponed under this Rule
shall be considered unfinished business at subsequent meetings, but shall remain on the table
until removed by a majority vote of the board.

Rule 49. Every order, ordinance, resolution or final vote of the board, except as relates to its
internal affairs, shall be presented to the mayor. If he/she approves, he/she shall so signify-by
sigpine-it; but if he/she does not approve, he/she shall return it with his/her objections to the
board. The matter shall then be considered not approved, unless the board proceeds to reconsider
it, and two thirds of the entire membership vote to pass it notwithstanding the objections of the
mayor, in which case it shall be finally approved. In all cases, the vote to reconsider shall be by
roll call. If such order, ordinance, resolution of final vote is not returned to the board within 10
days after it has been presented to the mayor, it shall be considered approved.

Rule 50. After an order or resolution is adopted by the board, the board, by a majority vote, may
refer such item to a committee of the board for further action. In that event, the clerk shall note
on the item that it was adopted by the board and referred to a committee for further action.
Whenever the committee discusses such item at a committee meeting, the committee report for
that meeting shall list the item number and report on the action taken by the committee on that
item. When the committee, by a majority vote at a committee meeting, has determined that it has
completed its work on the item, the committee report shall note that it is the recommendation of
the committee that the item be returned to the full board. If the committee’s recommendation is
accepted by the board, then the clerk shall note on the item that it was returned by the committee
to the board with the date. If an item is referred by the board to more than one committee, then
any action taken by the committees on that item must be at joint meetings of the two committees.



Rule 51. Whenever any order, ordinance, resolution or other matter shall have been finally
rejected by vote of the board, no measure embodying substantially the same subject matter shall
be acted upon by the board, by any committee or member within six months of the date of its
rejection,

Duties Of The Clerks

Rule 52. The city clerk shall have charge of all journals, records and documents of the board and
shall attest all warrants. He/she shall be the clerk of the board, shall attend all meetings, shall
record the names of the members present and shall keep a record of all votes and proceedings.
He/she may make changes to correct the form of an item once acted on by the board but prior to
its presentation to the mayor, provided that its substance is not thereby affected. He/she shall
mainiain the papers and all documents for which no other provision has been made by law or
ordinance. He/she shall also keep and submit minutes of every meeting of the board, which shall
become the official record of the board's actions upon acceptance by the board. In his/her
absence, the assistant city clerk shall serve as clerk of the board pro tempore, who shall be sworn
to the faithful performance of his/her duties.

Rule 53. The clerk of committees or in his/her absence the assistant clerk of committees shall
keep a list of committees and their respective memberships posted in a convenient place in the
committee room of the board. He/she shall also prepare correspondence for each committee, and
keep a record of every item of business before each committee. The clerk of committees shall
notify every member of the board of all committee meetings and shall prepare the minutes of
each committee meeting-at which ttems-are-ncted-on-orthe-chair otherwiserequests. The clerk of
committees shall also prepare and deliver to the city c¢lerk all orders, ordinances and resolutions
inadvance ofthe board meeting-and shall deliverto-the-eity-clerlc- by the start-of-the-business
dayr-of the-meetingonlythose items received-by-the prior midnight-for-inelusion-on-the-ngenda,
The clerk of committees and his/her assistants shall be directly responsible to the president of the
- board. He/she shall conduct research, prepare reports and perform such other functions and have
such other duties as the president or any committee, by majority vote, shall from time {o time
direct.

Rule 54. The city cletk shall schedule usage of the aldermanic chambers and committee room for
the board of aldermen or other ¢ity boards, committees, commissions, or departments. The
committee room, however, shall only be scheduled business days between the hours of 8:30 AM
and 4:30 PM. The board of aldermen reserves the right to use the rooms at any time, even if they
had previously been scheduled by another entity. The rooms may be used if available, but may
not be scheduled, by individuals for a wedding ceremony licensed by the city clerk’s office. The
rooms may not be used by other entities without the expressed consent of the president. Use of
the rooms may be withheld from any group that, in the opinion of the president or city clerk,
does not feave them in a clean and orderly condition.

Suspension Or Alteration Of the Rules, Parliamentary Authority



Rule 55. No standing rule of the board shall be suspended unless either two thirds of the entire
membership consents or the rule to be suspended specifies otherwise. No objection to suspension
of the rules shall be deemed as an objection under Rule 48 or Section 15 of the City Charter.

Rule 56. Every amendment to a rule, proposed new rule or repeal of a rule shall be forwarded to
each member of the board and shall be referred to the committee on legislative matters, or any
appropriate special committee, which shall recommend its adoption or rejection. Two thirds vote
of the entire membership shall be required to amend, add or repeal a rule of the board.

Rule 57. The rules of parliamentary procedure, as contained in the most recent edition of
Robert's Rules of Order and interpreted by the city clerk, shall be the authority on all questions
of debate or parliamentary usage wherever they do not conflict with the rules of the board.



AOB BWIB|IAISWOSDIME] JE [IEWS BIA JO 00 X2 '0099-629 (£1.9) 18 80140 SJ0N0I0g AND BU} JOBUOD sseald ‘sulaouoo 10 suonsanb Aue aaey noA §)

‘peses|al oq ued
SSINUILL BU) J SUILLIBIEP 0} SUCISSS

BANOBXS JO SIINUILL S} MOINSI
0} paunbai si asubisop 40 Jeyo Yl

UUOY YeIP UL IO feul
aie Aayl Jayisym 10 ‘Jou 1o paacidde
loyreym ‘oqnd syj Jo Jequiaul

e Aq po)sanbal 1 sAep o WyIm
3jageA apelw aq JSNW sanuly

‘paslosaid

a0 1SNW pue plooal au; Jo Led aq
151U oo ‘steld ‘SHGIYXe ‘SlusInoop
o1 ‘Buneaw sy} je pasn Buiyluy

‘310A Alons

10 p1ooda) e Buipnjou ‘usye) suonoe
pue opew suoIsap (g pue Buesw
U} Je pasn SHGIUXS pue SJUsLINoop
He 30 391 e (z 03fgns yoes uo

pley uoIssnosIp A1sAg Jo Alewwns 2
(1 :BUIMO||0} BY} SPNIOUI ISHLU SSFNULY

SALNNIN

‘asuadxs s enpialpul

sy e ‘uonduasued) o Bulpiooal
-0lpne AQ SpRW UOISSas B} 10 pIoDS)
juspusdapul ue asey ¢} JyBu ay] pue
Heyad umo sty uo Yeads o) ybu sy
sey ‘[esunos o) Jybu o sey ‘ussaid
34 0} )YBus ay3 sy [enplalpul suy

‘pIeY $1 UCISSBS DANNDBXS J| "uado aq
Bunasu 8y Jey) a1nbal ued paAoAUl

[ENPIAPUI 2} UBL} '9UOSLIOS INoqe
spure|dwiod SSNOSIP 0} 40 [SUOBUIoS
10 auldiosIp BY} SSNOSIP 0} :BUOBWIOS
10 UCHIPUOD RS Jo [eo1sAyd
‘uolieindal ‘1sjoRIBYD ) SSNOSIP 0}
$1 UOISSSS DAINOSXS 10} UOSEal 94 4|

-uogyisod Bugenobsu

10 aifsjens s Apoq 2u1gnd ayj uo Josye
|2IUSWINSP & BABY [jIM UOISSas uado
ul ssauIsng Y} Bunonpuod jey) ale)s
os[e jsnw Jieys ey ‘uswiojdwe

101 sjuedldde maiusul o

12pIsuo? 0} 10 ‘Auadoud [e2) Jo sanea
1o seses| ‘suoiusinboe ‘Absiels
uoneliyy 1o Buiurebieq 2a129][00
Buissnosip aq Jiim preod sy} §|

"uoisses
aANIXS BU} JOYE SUBAUODAI

1M UOISSSS Uado Jayisym sonouue
OS2 JSNW 1ieyo Sy "Nl Sy}

Ul papIooal pUE uaxe) aq ISNW 2J0A
[[29 (|01 B PUE UCISSOS SAINISX3 JSjUd
0} SJOA JSNU SIaGWBW 8y} jo Auofew
W "paanbal 51 UCISSas SANISXS

2y uoseal U} ULOIP ISNW JIRYD Sy}
‘uoissas aanndexe ojul Buioh aloeg

NOISS3ES FAILNDIXA

Jequuaw Aue £q pessaldxe

s1 uoiurde ou papiacd jeua

eiA papiuiad aie Buissiu Bujwoadn
ue Je passnoasip a¢g o) spodsil

lo uoneuwoul Bunpayos ‘sepusbe
jo uopnquisig “meT Bunesiy

uad(Q auy ¢} P3lgns pue uonessdIsp
B pasopisucd st Apogq oland e

10 wnionb e Bucwe 10 usemiaq Jlews

"UOISSOS DAIJNVBXS ue
Ui palinbas St 9I0A |22 [|04 Y "Pamo|[e
10U a1 J0|[eq 12108% Ad SBI0A

‘Buigesw ay)

. 0} Joud pazuoyne pue paisenbal 8G
ysnw uonedioed sjows. pue jussaid
aq Alenoe snw wnionb e ‘JaramoH
Jaquiswl e Ag uonedioned sjoulel
Mojje ued [elaust) ASUIORY 9y

‘Bupasiu

aup jo Buiplooal olpne Jo 03PIA

e Bupjew s1 ‘yesy Apog ay) Bupnjout
‘SUCAUR Y| DOUNOUUR SN JIBUD

sy} Buneaw ay jo Buiuubag syl Iy

-‘Buneswl ay) Je pessnosip aq o)

- peladxa Alqeuoseas soido) Jo Buysyy,

I

3AIND M2IND MVY1ONILIIN NIJO

® opnjoul jsnw aoiou Bujesuwl ay |

“aonou sinoy ybis
-Apo} paanbal sy} Bunb 103 pepunos
70U aie sfkepyoy pue sfepung
‘sfepinjeg g uanb aqg snw Bujeaw
2 jo aoou sinoy Wbie-Allo} Jses| Iy

M|
ay) jo 1disoal jo uswsbpsmowoe
ue ufiis o} paanbail sl jequiawl
Kiang -men Bugesyy uadQ suj jo
Ados e soquiswl Aloas antB I R0
Ao a1 ‘20140 Jo) uoneoyenb uodn

“PapIIWICIINS
1O ‘SBILIWOY ‘UCISSILULLCD ‘pIeoq
Aue o7 ‘Apoq Jaqusw sjdinui Aue
o} saljdde me Bunsa usdQ syl

R



ORIGINAL RULE 3

PROPOSED RULE 3

Rule 3. The agenda‘for a meeting shall be
printed and made available to all members
of the board by 3 PM on the day of the

meeting,

Rule 3. The agenda for a meeting shall be
prepared by the city clerk.

(Taken fiom below: The agenda and
supplement shall be made available fo all
members of the board by 3 PM on the day

of the meeting.)

No matter not submitted by a member shall
be printed on the agenda of a meeting
unless it is in the hands of the city clerk by
the close of the previous business day.

No matter submitted by a member shall be
printed on the agenda of a meeting unless it
is submitted to the Clerk of Committees by
midnight of the previous day under the
provisions of Rule 52.

No matter shall appear on the agenda of a
meeting unless it is in the hands of the city
clerk 84 hours (weekends and holidays
excepted) prior to the meeting (7 AM
Monday for a regular Thursday meeting).

Any item submitted on the day of the
meeting by the Mayor, by City Officers, or
as New Business, shall be printed on a
supplemental agenda made available to all
members of the board and the public prior
to the start of the meeting.

Any item submitted between 84 and 36
hours prior to the meeting (weekends and
holidays excepted) shall be added to the
agenda as a Supplemental Item, subject to
the open meeting law (7 AM Wednesday
for a regular Thursday meeting).

Any item submitted after that shall be

added to the agenda as a Supplemental
Item, subject to the open meeting law,
only when feasible.

The agenda and supplement shall be made
available to all members of the board by 3

PM on the day of the meeting. |k

All additional items not printed on an
agenda that the city clerk presents, if
challenged, shall be accepted only by a
two-thirds vote of the board.

Any additional item not included in the
agenda or supplement that the city clerk
presents, if challenged, shall be accepted
only by a two-thirds vote of the board.




C1TY OF SOMERVILLE, MASSACHUSETTS
LAW DEPARTMENT

MEMORANDUM

TO: Honorable Joseph A. Curtatone, Mayor
Honorable Board of Aldermen
Honorable School Committee Members

All Boards, Commissions and Department H ;. of the City of Somerville

FROM: Francis X. Wright, Jr., City SOHC/ g
DATE: June 21, 2010
RE: Revised Open Meeting Law

The Massachusetts Open Meeting law has recently been revised as part of the 2009 Ethies
Reform Bill. Part of the revisions centralize state-wide enforcement of the law with the Office of
the Attomney General, The scheduled effective date for these revisions is July 1, 2010.

The ovemiding purpose of the Open Meeting Law (“Law™) is for deliberations and decisions-
upon which public policy is based to be held in public, The Law requires that most meetings of
governmental bodies be held in public, with proper notice. However, there are certain
exceptions within the Law that ensure public officials are not “unduly hampered” by requiring
every discussion among public officials be held in public. Consequently, the Law provides for
certain circumstances under which a meeting may be held in executive, or closed, session:

The following, in summary form, is a list of the relevant changes to the Law:

1. The law applies to all public bodies. The law defines a public body as “a multi-member
board, commission, committee or sub-committee, however created, elected, appointed or
otherwise established ....” Please contact this office if you have any questions regarding
applicability of'the law.
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New requirements for all persons serving on “public bodies™ to receive Attorney
General’s version of Open Meeting Law, regulations and educational material; the City
Clerk or a designee shall maintain written certifications of receipt. In a follow-up
communication, you will be notified how to comply with this provision.

48 hour notice is still required under the Law. However, Saturdays, Sundays and legal

holidays cannot be counted as part of the notice requirement. (As an exampie, a Monday

night meeting must be posted before the preceding Thursday ni ght.) As a practical

matter, be sure that the City Clerk receives all meeting notices for posting no later than
Wednesday of the week prior to the mesting.

All notices of public meetings must: (1) include a list of topics the chair reasonably
anticipates will be discussed; and (2) be posted in or on a municipal building to be
visible to the public at all hours of the day. Your meeting posting must include a list of
topics that the Chair expects will be discussed. This does not prevent the meeting from
addressing items that the Chair did not reasonably expect o be discussed. ‘

Emails are expressly included in the definition of “deliberation” under the Law. Such
communications are prohibited outside of an open session. However, please note that
distribution of agendas, scheduling information or reports to be discussed at an
upcoming meeting are permitted via email.

Attendance by a quorum of members at a particular event or location is not a “meeting”

if it is not intended to conduct business and no deliberation occurs. (As an example,

attending a conference, social event, or a meeting of another municipal board is
permitted.)

The Taw now requires that minutes of meetings must contain more detailed information.
In addition to “date, time, place and matters discussed,” minutes must also include
summaries of matters discussed, list of documents used, and all decisions made/votes
taken. Even before they are formally approved by the body, minutes must be generated,
maintained, and made available within 10 days of a request.

Documents and other exhibits, such as photographs, recordings or maps, used by the
body at an open executive session shall, along with the minutes of a meeting, become
part of the official public record of the session. You may wani to ask participants of
your meeting to bring additional copies for the record of any materials they intend to
submit during the meeting.

Chairs of bodies are required to periodically review executive session minutes and
determine if they should be released, or if the purpose for convening the executive
session is still ongoing, thus requiring that the minutes of said session be kept as
confidential.



10. The Attorney General will assume all interpretation and enforcement authority over the
Law, and District Attorneys will no longer be involved. The Law also grants unto the

Attorney General broad enforcement authonty

11. Under the Law, citizens seekmg to make complaints of violations of the Law must now
first file a written complaint with the governmental body. Upon receipt, the
governmental body is required to reply to the complaining party and forward its reply to
the Attorney General. If you receive any complainis of violations of the open meeting
law, please forward them to the Law Office immediately.

I have also attached for your convenience a one page guide to the changes in the open meeting
law.

Although there is discussion at the state level about delaying implementation of the above
changes to November 1, 2010, please assume that these changes will take effect on July 1, 2010.

If your respective bodies have specific questions relative to these changes, please do not hesitate
to contact this office.



